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IIPABIJIA BHYTPEHHET'O PACITIOPSIJIKA
JIJISI PABOTHUKOB MYHHUMIIAIIAJIBHOT' O BIO[KETHOI'O
OBIIEOBPA3OBATEJLHOI'O YUYPEKIEHUSI PEHUEHCKOMW OCHOBHOM
OBLIEOBPA30BATEJILHOM MKOJIbI

IIpaBuia BHyTpeHHero pacnopsiaka Pedenckoit OO .
ITpaBuia BHyTpeHHeTo pacropsiaka Pedenckoit OOIII — oxanbHBIH HOPMAaTHBHBIHN aKT,
periaMeHTHpYIOHi B cooTBeTcTBAM ¢ TpynosemM Konexcom PO u nHbIMI beneparbHBIMU
3aKOHAMH TIOPSIOK MTPHEMa W YBOJIBHEHHS COTPY/IHUKOB, OCHOBHBIE IIPaBa, 00S3aHHOCTH H
OTBETCTBEHHOCTH CTOPOH TPYZOBOTO J0TOBOPA, & TAK JKE YHAILIUXCsl, PEXKUM paboTsl, BpeMs
OT/IbIXA, IPUMEHSIEMbIE K COTPYIHHKAM M YYaIIUMCS MEPBI OOIIPEHHS ¥ B3BICKAHHS, a TAKKe
HHBIE BOIIPOCHI PETyJIMPOBAaHHUS TPYAOBBIX OTHOIIeHHH B Pedernckoit OOIII (ranee «mkonay). -
IIpaBuiia BHyTPEHHETO pacIopsijika KOkl pa3paboTaHsl Ha ocHOBe Y cTasa, [Tonmoxenns o
Peuenckoit OOILI, @exepansHoro 3akona Poccniickoit @enepannu «O6 O6pazosanun» (0T
10.07.1992 Ne 3266-1 (pen. ot 2013)), Tpynosoro Konekca Poccniickoit @enepanyu u 1pyrux
3aKOHO/IaTEJIbHBIX aKTOB.
[IpaBwiia BHYTPEHHETO pacropsiika 00sS3aTebHbI JUIS BCEX COTPYIHHKOB M yJalIMXCS B IIKOJIE.
MOPAAOK TPUEMA U YBOJIbHEHUSI PABOTHUKOB
[lpu npreme Ha paboTy pabOTHHK 00sI3aH IPEIBABHTE CIIEAYIONIHNE TOKYMEHTHL:
- TIACTIOPT WJIM HHOU JIOKYMEHT, YJOCTOBEPSIOMHUH JTHIHOCTE;
- TPYIOBYIO KHHIKKY, 38 HCKITIOUCHHEM CITy4aeB, KOTJ1a TPyJA0BOH J0rOBOP 3aK/IH0YAETCs
BIIEPBBIE WK pabOTHHUK MOCTYIAeT Ha paboTy Ha yCIOBUAX COBMECTHTENIBCTBA;
- JIOKYMEHTBI BOWHCKOTO y4eTa — JUlsi BOeHHOOOS3aHHBIX JIHIL, TTO/UIEXKAIIMX IPU3BIBY Ha
BOGHHYIO CIIyxk0y;
- CTPaxoBOE CBHIETEIBCTBO FOCYIapPCTBEHHOTO IEHCHOHHOTO CTPaXOBAHHUS;
- MEJIMIMHCKYIO KHIKKY C OCBH/IETEITECTBOBAHHEM IPOXO0KICHHUS 0053aTEIbHON MEUIIMHCKOH
KOMHCCHH;
- IOKyMeHT 00 00pa3oBaHNH, 0 KBAIM(UKAIHMY WM HATHIAM CTIEIHATbHBIX 3HAHUH — [IPH
HOCTYIUIEHHH Ha paboTy, TpeOYIONIyIO CrenHaTbHbIX 3HAHUH ¥ CIIENUAIbHOM TOATOTOBKH.
1.Ipu 3aK/IF0OYEHHH TPYIOBOTO JI0rOBOPA BIEPBBIE TPYAOBYIO KHHKKY, CTPaX0BOE
CBHJIETETHCTBO TOCYIaPCTBEHHOTO IIEHCHOHHOTO CTPAX0OBaHMS U MEIMIIMHCKYIO KHUKKY
otopmirsierT paboToaaTens.
2.TpynoBast KHHXKa SBISETCSI OCHOBHBIM JIOKYMEHTOM O TPYIOBOH JEATEIHHOCTH U O TPYIOBOM
craxe paboTHHUKA.
3.TpymoBOii IOrOBOP 3aKIIIOYAETCs B IIMCBMEHHOH (opMe, COCTaBIAETCS B IBYX 9K3EMILIAPAXx,
KaKIbIH U3 KOTOPBIX TIOMUCHIBACTCS cTOpoHamMu. OIMH 5K3EMIUIAP TPYA0BOIO 10T0BOpa
nepeaaeTcs pabOTHHKY, APYroif XpaHHTCs y paboTomaTes.
4 IIpueM Ha paboTy U yBOJIbHEHHE 0QOPMIISETCS TIPHKA30M MPEKTOPA IKOJIBI H
COOTBETCTBYIOIIEH 3aMHCHIO B TPYIOBYIO KHIKKY PaOOTHHKA.
5.3anucK B TPYAOBYIO KHHKKY JOJDKHBI IPOU3BOIMTECSA B TOYHOM COOTBETCTBHH C
(bopMyIMPOBKaMH JEHCTBYIOIIETr0 3aKOHOIATEIBCTBA M CO CCBITKOM Ha COOTBETCTBYIOLIYIO
CTaThIO, ITYHKT 3aKOHa.
OCHOBHBIE OBSI3AHHOCTH COTPYIHUKOB
Bcee paGoTHHKH mKOIBI 0053aHbL:
a) paboTarh 9eCTHO H T0OPOCOBECTHO, COOIIOAAT AMCIHMILIMHY TPY/a — OCHOBY MOpS/IKa B
IIKOJIE, CBOEBPEMEHHO H TOYHO MCIIOJHSTH PACIIOPSHKEHUS aIMHHHCTPALMH, HCTIOJIB30BATh
Bce pabouee BpeMs TSt IPOM3BOANTENIBHOTO TPY/Ia, BO3IEPIKUBATECSA OT JICHCTBHIA,
MEMIAOIIMX IPYIUM pabOTHHKAM BBITIOIHSTE X TPY/I0BbIE 0053aHHOCTH;
6) cobmopars TpeGoBaHHs 110 OXpaHe TPpy/a, TeXHHKEe G€30ITacHOCTH, TIPOM3BOICTBEHHOM
CaHWTAPHH, THTHEHE TPY/1a U IT0XKapHOH 6e30I1acHOCTH, TIPENyCMOTPEHHEIE
COOTBETCTBYIOIMMH MHCTPYKIIUSIMH H TIPaBHJIaMH; paboTaTh B BBIIAHHON CIIELONEKIE,
creno0yBH, T0JIB30BATHCSI HEOOXOIMMBIMH CPeICTBAMH MHIMBHIYaTbHOI 3aIIUTHI;




B) NPUHMMATL MEPbl K HEMEANEHHOMY YCTPaHEHMIO MPUYUH W YCNOBUIA, MPENATCTBYIOWNX HOPMATbHOM
pa6oTe unu 3aTpyaHAIOLUX ee (MPOCTOoN, aBapus), U HemMeaneHHo cooblyaTb O CryYuBLLEMCA
aAMUHUCTPaLK;

r) cobnioaaTh yCTaHOBIEHHbIN NOPSAOK XPaHEHUA MaTepuaribHbIX LIEHHOCTER U JOKYMEHTOB;

1) cobniogaTh YCTaHOBMNEHHbIN B LLKOME NOPSAOK 3aLLUUTbl U UCNONb30BaHNA MHTENNEKTyanbHON
COBCTBEHHOCTU, CNY)eBHON N KOMMEPYECKOW TalHbI LLKOSbI;

e) Bepeyb COBCTBEHHOCTb LKOTbI, 3thEKTUBHO UCMONb3oBaTh 060pyAOBaHMe (KOMMbIOTEPb! U
OPITEXHUKY), GEPEXHO OTHOCUTLCSA K MHCTPYMEHTaM, CNELOAEXAe U APYruM NpeaMeTam, BbljaBaembiM
B Nonb3osaHune paboTHMKaM, 3KOHOMHO W paLMoHanbHO PacxofoBaTh Chipbe, MaTepuarbl, 3Hepruto,
TONMUBO M ApYyrue MatepuarnbHbie pecypcbl;

) CBOEBPEMEHHO U YETKO BbIMOMHATL YKa3aHUA AUPEKTopa LUKOMbI.

3) MOBbILLATL CBOK NPOGECCUOHanbHYI0 (MPOVU3BOACTBEHHYIO) KBaNUUKaLmIo.

3aeegyloLime metoguyeckum obbeanHernem B Peyerckon OOLL gormkHbI:

a) BECTV Ha BbICOKOM Hay4yHOM ypoBHE y4ebHYI0 1 MeToanyeckyto paboTy no cBoel CcreumanbHoOCTy,
6) ocyLecTBnsATL paboTy MO BOCMUTAHMIO LLKONbHUKOB obpallan ocoboe BHIMaH1e Ha BbiNOnHeHue
MMM NpaBun BHYTPEHHEro pacrnopsiaka LKonb! U 6epexHoe OTHOLEHe K COBCTBEHHOCTY LUKONbI
(nomeLLeHnsM, UHBEHTapIo, Npubopam, y4ebHbIM Nocobuam u T. .);

B) MPOBOAUTL Hay4HbIE UCCMEAOBAHUA; Y4acTBOBAThL B COOTBETCTBUM C YCTAHOBIIEHHbBIM B LUKONe
NOPAAKOM B Nepefave 1 UCMoMb30BaHNM Pe3ynbTaToB 3TUX UCCIIEA0BaHUIA;

r) COBEpLUEHCTBOBATH TEOPETUYECKUE 3HAHUS, MPAKTUYECKUI ONbIT, METOAbI BEAEHWUS Hay4HOM paborTbl,
negaroruyeckoe MacTepcrso;

[l) OCYLLECTBATb NOCTOSHHYIO CBA3b C BbiNYCKHUKaMU LIKOTbI, U3y4aTb UX NPOM3BOACTBEHHYIO
[EesTeNbHOCTb U HA OCHOBE €€ aHann3a COBEpLUEHCTBOBATL paboTy no oByyeHuto U BOCIINTaHMIO
LLKOMbHUKOB;

OCHOBHBbIE NMPABA COTPYAHUKOB

COTpyAHWKM LLIKOMNbI UMEIOT NPaBo Ha:

- ycrnosws TpyAa, oTeevatolne TpebosaHusiM 6e30nacHoCTU U rurveHbl;

- 3aKMIYEHNE, U3MEHEHNE 1 PACTOPXKEHNE TPYAOBOro A0roBopa B NOPsAKE U Ha yCroBUsAX, KOTopbie
ycTaHoBneHbl TK PO, nHbiMu hefepanbHbiMy 3akoHamu;

- npegocTaeneHne emy paboTbl, 06yCroBNEHHO TPYAOBLIM AOrOBOPOM;

- CBOEBPEMEHHYIO U B MOSIHOM pasMepe BbinnaTy 3apnnartbl;

- OTABIX, 0Becneynsaemblil yCTaHOBNEHUEM NPEAenbHON NPOAOIKUTENbHOCTY paBoyero BpemeHu,
npefocTaBneHneM exeHeaenbHbIX BbIXOAHbIX AHEN, NPasAHNYHbIX [AHeN, a Takke onnayvsaemMbix
eKEerofHbIX OTMYCKOB (He MeHee 28 KaneHaapHbIX AHEl), 04ePEeAHOCTb KOTOPbIX, yCTaHaBNMBaeT
[AVIPEKTOp LUKOIbI;

- npocbeccroHanbHyo NOArOTOBKY, NEPENOAroTOBKY 1 NOBbILLEHNE cBoew KBanuukaLmm B nopsake,
ycTtaHosneHHoM TK PO 1 uHbiMu theaepanbHbiMi 3aKoHamu;

- BO3MELLEHUE BPeaa, NPUHMHEHHOTO PaBoOTHUKY B CBA3W C UCMONHEHNEM UM TPYAOBbIX obsizaHHOCTEN,
1 KOMMEHCALMI0 MOPanbHOro Bpeaa B nopsake, ycTaHoBNeHHOM TK P®, nHbiMu cheaeparnbHbIMu
3aKoHamu;

- coumanbHoe obecneyeHve no Bospacty, Npu yTpare TPYAOCMNOCOGHOCTM U B UHbIX YCTAHOBNEHHbIX
3aKOHOM Cry4asx;

- cynebHylo 3aLLMTy CBOWX TPYAOBbLIX NpaB 1 cBOGOA;

- 3alLUTY CBOEI YeCTH, AOCTOUHCTBA U AErOBOW penyTauum,

- 3aLUUTY CBOMX TPYAOBbIX MPpaB, CBOGO/, U 3aKOHHBIX MHTEPECOB BCEMM HE 3anpeLeHHbIMM 3aKOHOM
cnocobamu;

- 06beanHeHne B NPOCO3HbIE OpraHbl.



YYALLUECH Peuenckoin OOLL OBA3AHbI

a) cucTemaTU4eCky v ryGoko OBnagesaTb TEOPETUHECKUMI 3HAHNAMM 1 NpaKTU4ECKUMI HaBblkamu no
n36paHHOMY MMU NPOUIIO;

6) nocelyatb obsizaTenbHble y4eGHbIE 3aHATUA 1 BbINONHATL B yCTaHOBNEHHbIE CPOKU BCe BUAbI
3afaHuit, NpeayCMOTPEHHbIE y4ebHbIM NNaHoM ¥ NporpammamMiy;

8) BbIMOMHATL NPaBuUNa BHYTPEHHEro pacropsaka WKOMbI, a Takke BbINOMHATL Bce TpeboBaHua
Monoxexus Peyexckoin OOLL;

r) NPY HESIBKE Ha 3aHSTUS MO YBAXUTENbHBIM NPUYMHAM HE No3AHEe YeM Ha crnegyowun aeHb
NOCTaBUTH 06 3TOM B M3BECTHOCTb KNACCHOTO PYKOBOAUTENSA 1 B NEPBbIA AEHb ABKY B LUKONY
npeacTaBUTb JOKYMEHT O MpU4uHax nponycka 3aHsTUiA. B cnyyae 60mne3Hn yqawWwmincs npeacTasnset
KMacCHOMY PYKOBOZMUTESO CMPaBKy YCTaHOBMEHHOro ofpa3Lia cooTBETCTBYIOLLEro neyebHoro
yYpeXAeHUs,

[) BCTaBaTb NPy BXOAE B ayAUTOPUIO npenoaaeaTtenet, KNaccHbIX PykoBoAUTENE! N aAMUHUCTpaLMi
LUKONbI. -
€) GepexHO 1 aKKypaTHO OTHOCUTLCA K COBCTBEHHOCTY LUKOIbI (NOMELLEHNIM, UHBEHTAPIO,
KOMMbIOTEPHON U OprTEXHUKE, Nputopam, y4eBHbIM MOCOGUAM, KHUram 1 T. A.); LKOMbHUKaM
3anpelyaeTcs 6e3 paspelleHns aAMUHUCTPaLMIA LWKOMbl BbIHOCUTE NPeAMETb! 1 pasnuyHoe
oBopyaosaHue 13 y4ebHbix, GbITOBbIX 1 APYrUX roMEeLLEHNI,;

X) 6bITb AUCLMNNIUHNPOBAHHBIM 1 ONPATHBIM;

3) NOAAEPXUBATD HAANEXALLYI0 YACTOTY M NOPAAOK BO BCEX y4eBHbIX 1 BbITOBbIX MOMELLEHNAX Ha
Hayanax caMooBCnyKMBaHUS COBMECTHO C TEXHNUYECKM NEPCOHAnom LKonbI.

1) aKTUBHO Y4aCTBOBATb B OBLIECTBEHHOM XWU3HN LLKOMbI 1 o6LLecTBEHHO-NONE3HOM TpyAe, nponaraHae
Hay4HbIX 3HaHUA CPEAN CBEPCTHUKOB, 3aHNMATb aKTUBHYIO XUSHEHHYIO no3vumio;

3a HapylueHue y4eGHOM ANCLUMNIVHDI, NPaBUn BHYTPEHHErO pacnopsaka aAMWHUCTPALMA UMEeT NpaBso
NPUMEHUTS K YYaLLMMCS CTIEAYIoLIME AUCLANNINHAPHBIE B3bICKAHWA: 3amMeyaHue, BbIroBOp, UCKMIOYEHNE
3 LIKOSbI B NOPAAKE, NPEAYCMOTPEHHbIM 3aKOHOAATENbCTBOM.

AOMUHUCTPALIMA LLKOJIbl OBA3AHA

a) opraHM3oBaThb TPyA NpenoaasaTenbCkoro cocTaea n Apyrix paBOTHUKOB LUKOSbI, B COOTBETCTBUAM C
UX CneuuanbHOCTbIO U KBanudukaumein. AGMUHUCTpaLNA [oIKHa obecneynTb COTPYAHUKaM
3aKpenneHHoe 3a HuMK paboyee MecTo, CBOeBPEMEHHO A0 Hayana nopy4eHHol paboTbl COTPYAHUKA
[OMKHBI BbITb 03HAKOMIEHbI C YCTAHOBNEHHbIM 3aAaHNeM U obecneyeHbl paboTol B Te4YeHne BCero
paboyero AHs. AGMUHUCTpaLms obs3aHa obecneunTb 340poBble, 6esonacHble YCroBus TPyAa,
ucnpaBHoe cocTosiHNe 0BopyA0BaHMS; CBOEBPEMEHHO coobLaTth npenogasaTtensam pacnucaHue ux
y4eBHbIX 3aHATUIA U yTBEPXAATb Ha NPeACTOALMN y4eBHbI roA MHANBMAYanbHbIE NNaHb! y4ebHo-
METOANYECKOM, Hay4HO-MCCNIej0BaTENbCKON 1 APYrvX BUAOB paboT, BbINOMHAEMbIX
npenogasaTenbCkuM COCTaBOM LUKOMbI;

6) cospaBaTb YCroBUs Ans YNyyLIeHNs ka4ecTsa NOArOTOBKMA U BOCMUTAHNA LUKOMbHUKOB C yHETOM
TpeGoBaHWil COBPEMEHHOrO NPOU3BOACTBA, HOBEMLLNX JOCTWKEHUIA HayKKN, TEXHUKN 1 KyNbTypbl 1
NepCnekTUB UX Pa3BUTUS W OpraHu3aLum TPYAa; opraHn3osaTh 13y4eHue n BHeapeHue NepeaoBbIX
MeTOA0B 0By4eHus;

B) OCYLLECTBNATb BOCNMUTATENbHYIO paBoTy ¢ paBoTHUKaMV 1 LIKOMbHWKaMK, CO3AABATE ycnosusa Ans
npoBeaeHus KynbTypHO-BOCNUTATENbHON paboTel, 3aHATUI (HU3N4ECKON KYNbTYPOil U XyAOKECTBEHHBIM
TBOPYECTBOM;

r) CBOEBPEMEHHO PacCMaTpUBaTh U BHEAPATL NPEANOKEHUA 0BLLECTBEHHBIX OPraH13aLmii,
npenoaaeaTeneil, ApYrux paGoTHUKOB, @ TaK e LUKOMBbHUKOB, HanpaBneHHbIe Ha ynydlieHue paboTbl
LUIKOMbI, NOAAEPKVUBATL 1 MOOLLPATL Ny4LIMX PAGOTHUKOB;

1) obecrneunBatb cobnioaexne TPYAOBOA 1 MPOU3BOACTBEHHON ANCLMNIUHB, NPUMEHATL MEPbl




BO3AEVICTBUA K HAapyLWUTENSM TPyA0BOMA AUCLIMNINHDI;

e) cobrioiaTh 3aKOHOAATENBCTBO O TPYAE W NpaBina oxpaHbl TPYAa; yydllaTh yCrosus Tpyaa
paboTHMKOB 1 y4ebbl LLKOSbHUKOB;

) oBecneunsaTb NPaBUIbHOE NMPUMEHEHWE AEACTBYIONX YCroBWiA ONnaTbl 1 HOPMUPOBAHUA TPYAA;
(TaK KaK LUKONa He ABNAETCS CaMOCTOSTENbHOI OPUANIECKON eVHULIEW, rapaHTOM Bblhaun
3apaboTHOM NNaThl COTPYAHUKaM LUKONbI B YCTAHOBIEHHbIE 3aKOHOM CPOKUA ABNAGTCA MWUOO);

3) obecneunBaTb CBOEBPEMEHHOE NPEAOCTaBNeHe OTNYCkoB BCEM paboTHMKaM LLKOMbI;

1) cooblLLaTh NpenoaasaTtensam B KoHLe y4eGHOro roaa (Ao yxoaa B OTMYCK) UX OPUEHTUPOBOYHYIO
roAOBYIO Harpy3sky B HOBOM y4eGHOM roay;

K) BbIABNATL NPUYMHBI HEYCNEBaeMOCTH LIKONbHWKOB, OKa3biBaTb M NOMOLLb B opraHusauun
AONOMHATENbHBIX 3aHATUN;

n) oBecneunsaTth B COOTBETCTBUM C YCTAHOBMEHHBIM B LUKOMNE NOPAAKOM nepeaady v ucnonb3osaHue
pesynbTaToB Hay4HbIX UCCNEA0BAHNNA LLKOMbI, 3aLYUTY U UCNONb3oBaHNE MHTENNEeKTyanbHoi
COBCTBEHHOCTM, CNYXeBHOM U KOMMEPHYECKOWN TalHb! LIKOMbI;

M) oBecreumnBaTh OXpaHy LUKOTbI, COXPaHHOCTb 0G0PYA0BAHNSA, MHBEHTAPS U APYroro umyLLecTsa, a
TakKe NoAAePKUBAT HEOBXOAUMBIN MOPSAOCK B Y4eGHbIX 1 GbITOBBIX NOMELLEHNSX; OXpaHa 3AaHNS,
MMYLLIECTBA 11 OTBETCTBEHHOCTb 3@ UX MPOTUBOMNOXAPHOE W CAHUTApPHOE COCTORHUE Bo3naraeTcs
NpuKa3oM AUPEKTOpa Ha onpeaeneHHbIX nuy aAMUHICTPATUBHO-XO3ANCTBEHHOrO NepcoHana u cryxGel
6e30MacHOCTM LIKOSbI;

H) yCTaHaBNMBaTb Yackl NPUEMa Mo NUYHLIM BOMPOCaM AUPEKTOpa NpUkasom no LKone,
AAMUHUCTPALMA OCYLLECTBNAET CBON 00513aHHOCTU B COOTBETCTBUM C Ycrasom v MNonoxeHnem
PeueHckoit OOLL

NPABA AUPEKTOPA LUKOJbI

1. OCYLLECTBNATL aAMUHUCTPATUBHO-PACTIOPAANTENBHYIO AEATENBHOCTL MO yMpaBeHuio LLKOMOW,
n3faBaTth NPUKasbl, PacrnopsHKEHNs 1 UHbIE YKasaHWs, obsizaTenbHble K UCNOMHEHUI0, AN BCeX
pabOoTHUKOB LLKOIbI.

2. MogroTaenuBaTh NMPOEKTHI TPYAOBbIX AOTOBOPOB C paboTHUKami B NOPAAKE 1 Ha YCroBUsX, KOTOpbIE
ycTaHoeneHbl TK PO, nHbIMW theiepanbHbIMU 3akoHamU.

3. MNpuHUMATL NOKarnbHbIe HOPMATUBHbIE aKTbI.

4. Tpe6osaTb OT PaBOTHMKOB UCMOMHEHNA UMW TPYAOBbIX o6a3aHHOCTElN U 6epeXxHOro OTHOLIEHUS K
MMYLLIECTBY LUKOMbI 1 APYriAX PaGOTHMKOB, cobniofeHUs NpaBun BHYTPEHHEro TPYA0BOro pacnopsaka
LUKOnbI.

5. Bea AOBEPEHHOCTU AeiCTBOBATL OT UMEHN LLKOMbI U NPEACTaBNATL WHTEPECh! LLKONbI BO BCEX
YUPEXAEHUAX, OPraHn3aLmnAX.

6. PaspabaTtbiBaTh 1 NPeACTaBNSATL Ha YTBEPXKAEHUE B BbILUECTORALLYIO opraH13aumio NPoeKT CTPYKTYpbI
W LUTATHOrO PacnucaHus LKOnbI.

7. MpoBoAnTbL AUCUMNIIMHAPHbIE PACcCNEA0BAHNSA.

8. MpUMeHsTb Mepbl AUCLMNITMHAPHOMO B3bICKAHNUA, npeaycmoTpeHHble TK PO k coTpyAHMKaM LKOMbI.

PABOYEE BPEMA U EFO UCMNONb30BAHUE

B LuKone ycTaHaBnMBaeTCs WeCTUAHeBHasA paBouasi Hefiens ANA NeAarornyeckoro cocTasa;

B LLKONE YCTAHOBNEH: @) ANSA Nejarornyeckoro cocrasa LwecTuyacosoii pabounit aeHb (36 Yacos B
Hepento); 6) Hauyano 3aHATWiA B LLKONe B 8.30. B WKone AeficTByeT pacnucaHie 3B0HKOB, MPUHATOE Ha

negarornyeckom coseTe U yTBEpPXKAEHHOE AUPEKTOPOM.

Pexum paboThl PyKOBOAUTENS WKOMbI, €70 3aMecTuTenei, Apyrux pyKOBOAALLNX PaBOTHUKOB
onpeAensieTca ¢ y4eToM HeobxoauMocTu oGecneyeHns pyKoBOACTBA [esTenbHOCTbIO

06pa3oBaTenbHOTO YUPEXAEHVS.
[lns neaarornyecknx paGoTHUKOB, BbINONHAIOLNX CBO 06S3aHHOCTY HENPEPBLIBHO B Te4eHne paboyero




AHSA, NepepbiB AN[ npyuemMa nuilln He ycTaHaBnmBaeTCA. PaboTHrkam o6pa3oBaTernbHOro y4pexaeHus
oBecneunBaeTCA BO3MOXHOCTb NpuemMa Nyl oAHOBpeMEHHO BMeECTe C oﬁyqarou.wlmuca,
BOCMUTaHHUKaMW UNK OTAENbHO B cneuyunanbHo OTBEAeHHOM ANA 3TOW Lenu nomeLLeHun.

Pa6oTa B nopsifike COBMECTUTENLCTBA, Pa3peLleHHOro AeNCTBYIOLWUM 3aKOHOAATENBCTBOM,
npenoaasaTenbCkUM COCTAaBOM, PabodMMK 1 CIyXaLLUMK AOMKHA BbINOMHATLCSA B cBoGoAHOE OT
OCHOBHOW paboTbl Bpems.

KoHTponb 3a COBMNAEHNEM PaciUCaHNs y4eBbHbIX 3aHATUIA U 3a BbINONHEHUEM UHANBMAYaNbHbIX
nnaHoB y4eBGHO-METOLUYECKON U Hay4HO-UCCeA0BaTENbCKON paboThl OCYLLECTBNAETCA 3aMecTuTenem
AnpekTopa no yyebHo-socnuTaTenbHon paboTe, a Tak Xe KnacCHbIMA PYKOBOAUTENAMU.

O Hayvane u 06 okoHYaHuM paboThbi, a Takke O rnepepbiBe B paboTe paboTHUKK N3BELLAOTCA
COOTBETCTBYIOLUMMU CUrHanaMu unu Apyrium cnocobom.

CoTpyAHMKaM, aAMUHUCTPALIMMA U y4aLLMMCS B NOMELLEHWAX LUKOMbI BOCMPELLAeTCs: XOKAEHNe B
nanbTo, roNoBHbIX y6opax; rPOMKMUe Pa3roBopbl, LYM; KypeHue.

AOMUHUCTPaLMA 0Bs3aHa oOpraHn3oBaTh yyeT ABku Ha paboTy u yxoaa ¢ paboTel. Okoro mecTa yyeTa
[OMKHbI BbITh Yachl, NPABUMbHO YKa3blBaloLne Bpems.

PaboTHuka, NosiBUBLLErocsi Ha paboTe B HETPE3BOM COCTOSIHUM, B COCTOSIHUM HAPKOTU4ECKOro 1nm
TOKCUYECKOrO ONbAHEHUS, aAMUHUCTPALIMS HE AONYycKaeT K paBoTe B AaHHbI pabounii AeHb, KOTOPbIN B
noaoGHOM Criyyae CHMTaeTCs NPOrynoM.

Mpy1 HEBO3MOXHOCTM MO Kakoii Nbo Npu4MHe ABUTLCA Ha paboTy NpenoAasaTento U NHOMY
paBOTHIKY LUKOMbI, OH 065i3aH B BO3MOXHO KOPOTKMIA CPOK MPpeaynpeanTsL 06 9ToM aamMuHUcTpaTopa
UMY OQHOTO U3 PYKOBOAUTENEN LUKOSbI.

Mpu HesBKe Ha paboTy NpenoaasaTens Ui MHoro paboTHUKA LWKOMbI aAMUHUCTPaLVS obs3aHa
HEMELNEHHO NPUHATL MEPbI K 3aMeHe ero ApyriM npenoaasatenem (paGoTHUKOM).

Mp1MeHeHWe CBEPXYPOUHbIX PABOT aAMUHNCTPALIMEN MOXET NPOU3BOAUTECS B UCKITOHUTENBHBIX
cny4asx, NpeayCcMOTPEHHbIX AEACTBYIOLIUM 3aKOHOAATENbCTBOM.

B 0TAEenbHbIX Cry4asx, ANPEKTOP LKOMbI MMEET NpaBo U3AATL NPUKas O CKOMb3sALLEM rpaduke Ans
HEKOTOPbIX COTPYAHMUKOB LUKOSbI.

MepeyeHb AOMKHOCTE PaBOTHIUKOB C HEHOPMUPOBAHHbLIM PaBoYMM AHEM: AUPEKTOP 1 3aMecTUTENN
OUpeKTopa LuKona.

3AMNPELWIAETCA B PABOYEE BPEMA:
a) oTBneKaTb paBOTHUKOB OT UX HEMOCPEACTBEHHOM PaboTLl, BbI3bIBATL UMM CHUMATD UX C paboTbl 4ns

BbINONHEHUs 06LLECTBEHHbIX 0653aHHOCTEN U NPOBEAEHUA Pa3HOro poaa MepOnpUATUI, HE CBA3AHHbIX
C NPOV3BOACTBEHHO AEATENBHOCTLIO (BCEBO3MOXHbIE CEMUHAPDI, CIOPTUBHLIE COpPEBHOBaHWA,
3aHATUA XyAOKECTBEHHON CaMOAEATENbHOCTBIO, TYPUCTUHECKUE NOE3AKN U T. a.);

6) cosblBaTb cobpaHuA, 3aceaaHnsi U BCAKOro poja CoBELLaHNs no o6LLecTBEHHbIM AenaM, 3a
UCKMIOYEHWEM Cry4aeB, NPeAyCMOTPEeHHbIX B MonoxeHun o PeueHckon OOLL unu cny4yaes 3apaHee
COornacoBaHHbIX C aAMUHACTPaLEN.

O4yepeaHOCTb NPeaoCcTaBnNeHNA exeroaHblx OTIMYCKOB yCTaHaBnmMeaeTCA anMManrpauMeﬁ LUKONbI C
y4yeTom HeobxoamMmocTH obecrneveHusi HopMarnbHOro xoaa pa60TbI LUKOMbI U BnaronpusaTHbIX ycnoauﬁ

ANSA OTAbIXa paBOTHUKOB N0 3asBMIEHNAM Cammnx paGOoTHUKOB.
pachuk OTNYCKOB COCTABMNASTCA Ha KaKAbIi KaneHaapHblii rog He nosaHee 15 AHBapsA Tekyllero roaa u

L0BOAUTCSA A0 CBEAEHUA BCEX pabOoTHMKOB.
MeparormyeckomMy cocTaBy eXerofHble oTnycka npeaocTasnsanTCs, Kak npasuno, B NeTHUA

KaHVKYNAPHbIA NepUoA.



MOOLLPEHUA 3A YCIMEXU B PABOTE U YYEBE

3a 06pa3LioBoe BbINOMHEHNE TPYAOBbLIX 06A3aHHOCTEN, NOBbILIEHNE NPOU3BOAUTENBHOCTY TRYAR,
yrydlLEeHNe Ka4ecTBa NpoAyKLMK, NPOACIKXUTENbHYIO Ge3ynpeyHyto paboTy u 3a Apyrve JOCTMKEHWUA B
paboTe NPUMEHSAIOTCA creaylowmve Buabl NOOLPeHUs: a) o6baBneHve GnarogapHocTy; 6) Boiaada
NpemMuu; B) HarpaxxaeHue LUeHHbIM NMoAapKoM; r) HarpaxaeHue MNo4eTHon rpamMoTOiA.

MooLpeHns, MpeayCMOTPEHHbIE MoANYHKTamK "a", 6", "B" NpUMEHAITCA agMUHUCTpaLMen.
MoolLpeHus 06LABNSIOTCA B NpUKase AUPEKTopa, A0BOAATCA A0 CBEAEHWS BCEro KONnekTnea u
3aHOCATCA B TPYAOBYIO KHWXKY paboTHuKa. Mpy NpyMeHeHUn Mep NoOoLpeHNs obecneuunsaeTcs
COYeTaHVe MaTepuanbHoro ¥ MoparnbHOro CTUMyNUpoBaHUA TpyAa.

PaboTHMKaM, YCneLLHO 1 JOBPOCOBECTHO BBIMOMHALLMM CBOV TPYAOBbLIE o06A3aHHOCTH,
NPefoCTaBNSAKTCS B NEPBYIO O4epeab NPenMyLLEecTsa no NpoABIMKEHUIO No paborte.

3a X0opOoLUYH yCneBaeMoCTb, aKTUBHOE yyacTue B Hay4YHO-UCCneaoBaTenbCkon paboTe, 06LeCTBEHHO
XU3HW LUKOIMbI ANS LWKOMBHUKOB YCTaHABNMBAKTCA cregytolime Mepbl NoOoWpeHns: ob6bsBneHus
6narojapHOCTV; HarpaXaeHne rpaMoTamu; HarpaXAeH1e LeHHbIMU NoAapKamu.

MooLpeHns 0BbABNSIOTCS NPUKA3OM ANPEKTOPa LUKOSbI MO NPEACTABMEHIIO KIAcCHbIX pykoBoauTenem
1 BeyLUMX NpenofaBareneit n JOBOAATCA A0 CBEAEHWUA WKOMBHUKOB Ha KIaCCHOM cobpaHuu. Bbinucka
13 NpUKa3a O MOOLLPEHUN XPaHUTCS B NIMYHOM Jene yHalerocs.

OTBETCTBEHHOCTb 3A HAPYLUEHWUE TPYAOBOWN YYEBHOW OUCLIUNIUHDI

- HapylueHua Tpy[oBOi AUCLMNIMHDI, T. €. HEUCTIONHEHNE Unu HeHaanexatiee WCMOSTHEHMWE NO BUHE
paboTHMKa BO3NOXEHHbBIX Ha HEro TPYAOBbIX 06s3aHHOCTEN, BrieYeT 3a coboit NpUMeHeHne Mep
AVICLMNAMHAPHOrO UNK 0BLIECTBEHHOO BO3AEICTBUS, @ TakKe NPUMEHEH!e UHBIX Mep,
npeaycMOTPEHHbIX AeACTBYHOLLNM 3aKOHOAATENbCTBOM.

- K paBoTHWKaM LUKOSbl 3@ HapyLUeHWe TPYA0BOW ANCUANINHBI 3AMUHNCTPALNA (AupekTop) LKOmbI
NPUMEHAET CneayioLLve ANCLMNNVHAPHBIE B3bICKaHUS, NPeAYCMOTPEHHbIE TK P®.

- YBOMbHEHWE 33 CUCTEMATUYECKOE HEeBbINONHEHWe paboTHUKOM Ge3 yBaXMTEbHbIX MPU4MH
06513aHHOCTEN, BO3NOKEHHbIX HA HEro TPYAOBLIM AA0rOBOPOM (KOHTPAKTOM) Uk Npasunami
BHYTPEHHEro pacnopsAKa, NPOM3BOANTCS, €CIM K paGOTHUKY paHee MPUMEHANNCH Mepbl
AVICLMNNMHAPHOTO NN OBLUECTBEHHOTO B3bICKaHWS; 3@ NPOryN (B TOM 4KCNE 33 OTCYTCTBUE Ha pabote
Bonee YeTbIpex 4acos B Te4YeHue pabouero BpemeH1) 6e3 yBaXUTENbHBIX MPUYMH, a Takke 3a
nosiBreHne Ha paboTe B HETPE3BOM COCTOAHMM, COCTOSHIUM HAPKOTUHECKOrO UMK TOKCUHECKOro

OnNbAHEHWUA.

- AVCLUMNNVHAPHbIE B3bICKAHNS HaNaralTCs AMPEKTOPOM LLKOTbI 1 06 BLABMSAIOTCA NPUKASOM.
AQMUHUCTPALIMA LUKOMbI UMEET NPaBO BMECTO NPUMEHEHNS AUCLINNNMHAPHOTO B3bICKaHWs NnepeaaTtb
BOMPOC O HapyLUEHWN TPYAOBOW ANCLMNINHEI HA PACCMOTPeHne CoBseTa LUKOnb!.

- [10 HanoXeHWsi B3bICKAHWA OT HapyLWwnTens TPYAOBOW AUCLMMINHDBI AOMKHbI 6bITh 3aTpeboBaHbl
0B BSICHEHUS B MUCbMEHHOI hopme. OTkas paboTHuKa AaTb 0OBbACHEHNE HE MOXET CNyXuUTb

NPENATCTBMEM ANA HANOXEHNS B3bICKaHWA.
[vcuMnnuHapHble B3bICKaHWA HanaralTea aAMUHICTPALMEN HEMOCPEACTBEHHO Nocne 0BHapYXeHsA
NPOCTYNKa, HO He NO3[HEe OAHOTO MecsiLia Co AHA ero 0BHapyXeHUs, He C4UTas BpemeHn GonesHn nnu

npebbiBaHnA paboTHUKa B OTNYCKE.
[MCLMNNMHAPHOE B3bICKAHUE HE MOXET ObiTb HANOXEHO No3AHEe LLUECTV MECSILIEB CO AHA COBEPLUEHUA

npocTynka. B yka3aHHble CPOK/ HE BKMIOYaETCA BpeEMS Npou3BoACTBa No yronosHomy aeny.

- 3a kaxgoe HapyleHue prAOBOﬁ LUCUMNITUHBI MOXET BbITb NPUMEHEHO TOMBKO OAHO
LoucuunnuHapHoe B3biCKaHWe.

- [MNpy NnpUMEHEHNN B3bICKaHUA LOMKHBI yYUTbIBATLCA TSHKECTb COBEPLUEHHOro NpocTynka,
obcTosTenbCTBa, NPY KOTOPbIX OH COBEPLUEH, npejlwecTeyowasn pa60Ta M nosefeHue paﬁoTHVlKa.




- MpUKa3 o NPUMEHEHN AUCLIMMNIMHAPHOTO B3bICKAHWS C ykadaHMeM MOTUBOB ero NpUMEeHeHIUs
06BbABNAETCS PAaBOTHUKY, NOABEPrHYTOMY B3bICKaHWIO, MOA PACTMCKy B TPexaHEeBHbIN CPOK.
B HeoBXx0anMbIX Cry4asx npukaa AOBOAUTCA A0 CBEAEHUS PaGOTHMKOB LKOMbI.

Ecnv B TEYEHUE roAa Co AHA NPUMEHEHUA AUCLMNITMHAPHOMO B3biCKaHWA paboTHUK He ByaeT
NOABEPrHYT HOBOMY AVCLIMNMNHAPHOMY B3bICKaHMIO, TO OH CYUTAETCA He nopBeprasLIMCA
AVCLMNITMHAPHOMY B3bICKaHUIO.

AZMUHUCTPALMA NO CBOEN MHALMATUBE N MO XOAATaNCTBY TPYAOBOTO KOMMEKTUBA MOXET N EN
NpPWKa3 O CHATUM C paBOTHNKA B3LICKAHUS, HE OXWAAA UCTEYEHWS roAa, eCnn OH He [OnyCTUIn HOBOro
HapyLIeHNa TPYA0BON ANCLMNIMUHBI U NPY 3TOM NPOABUAN cebs Kak XopoLuuin, [OOGPOCOBECTHbI
paboTHUK.

B TeueHWe cpoka AefiCTBUSA AUCLMNNNHAPHOTO B3bICKAHWA MEpbI NOOLLPEHNs, yKka3aHHbIe B HaCTOALLMUX
MpaBunax BHYTPEHHEro pacropsAaka, K paboTHUKY He MPUMEHSIOTCS.

VCKIioYeHMe U3 LLIKOMbI yHaLLmXcA MoxeT ObiTb NpousBeAeHo 3a OQHOKPaTHOe rpy6oe HapylleHve
NpaBWUN BHYTPEHHErO Pacrops/ika, @ UMEeHHO: 3a NOSBNeHNe B HETPE3BOM COCTORHUN, COCTOAHUY
HapPKOTNYECKOTO WK TOKCUYECKOTO ONbSHEHWS, 3 3MOCTHYIO MOPYY UMYLLIECTBA LKOTbI 1 T. M.
VICKIHO4EHNE W3 LIKOMbI HECOBEPLLIEHHONETHUX Y4aLLUXCA NPON3BOAUTCA B NOPAAKE YCTAHOBNEHHOM
OEACTBYIOLMM 3aKOHOAATENBCTBOM.

[cumMnnuHapHoe B3biCKaHWe NPUMEHSETCS HeNoCcpeACcTBEHHO nocne o6Hapy>XeHWUsA NPOCTyrka, HO He
no3fAHee O[HOro Mecsilia co AHA ero 0BHapyxXeH!s (He cuuTas BpemMeHu BGonesHn NN HaxoXaeHns
LIKOMBHMKA HA KAHUKYNax), He MOXET GbiTb MPUMEHEHO Mo3AHEee WeCTU MECALIEB CO AHA coBepLUeHNA
npocTynka. Ecnu yyaluincs B TEHEHUE roaa co AHA NPUMEHEHNA AVCLMNNVHAPHOrO B3biCKAHUA He
GyfeT NoABEprHyT HOBOMY AMCLMNNVHAPHOMY B3bICKAHWIO, TO OH CUNTAETCA He noABeprasLuMMCA
AVNCUMNAMHAPHOMY B3bICKaHUIO.

YYEBHbIX MNOPAOOK
- YyeBHble 3aHATUA B LLKONE NpPoBOAATCA no pacnucaHmo B COOTBETCTBUUN C yl-leﬁHblMlﬂ nnaHamm u

nporpamMmmamu, yTeepxaeHHbIM1 B YCTaHOBMEHHOM nopsigke.
CokpalleHne npoaomKUTENbHOCTN KaHWKyn, yCTaHOBMEHHbIX yqeﬁnbwu nnaHamu, He AornycKaeTCs.

- YyefBHoe pacnucaHue CoCTaBnAETCA Ha rof} U BbiBELIMBAETCA HE noxe yem 3a 10 gHewn Ao Havana
y4yebHoro roga.
[lns npoeefeHus akynbTaTuBHbIX 3aHATUI COCTABMAETCA OTAENbHOE pacnucaHue.

- O Havyane v 3aBeplieHun yqe6Horo 3aHATUA NpenojasaTteny n yqawmecs M3BELLIAI0TCA 3BOHKOM.

- Mocne 3B0HKa, U3BELLAIOLIEr0 O HA4Yane 3aHATUN, LIKOMNbHWKN UMELT NpaBo BOWTW B ayAUTOPUIO
TOMbKO C paspeLueHns npenoaasartens.

Mocne Hayana 3aHATUIA BO BCEX y4eBHbIX 1 NpUneralLmnx K HIM NoMeLLEeHNsX A0IMKHBI ObITb
oBecneyeHsl TULLMHA 1 NOPAAOK, HeobxoauMble Ans HOPMasnbHOro XoAa y4eBHbIX 3aHATUA.
Heponyctumo npepbiBaTh y4ebHble 3aHATUSA, BXOAWUTD B ayauTOPUIO U BBIXOAUTB U3 HEe BO BPEMA NX
npoBeAeHus.

- B kaxxgom knacce KnaccHbiM pykosoguTenem Ha3HavaeTcs cTapocTa U3 “ucna Haubonee
ycrnesawwux n OUCLUMUMITUHMPOBAHHBIX LLIKONbHUKOB.

Crapocra knacca NoAYNHAETCA HenocpeacTBeHHO KIaCCHOMY PYKOBOAUTENIO, npoBOAMUT B cBoein
rpynne Bce ero pacnopsiXXeHUst U yKkasaHus.

NOPAAOK B MOMELLEHUAX U HA TEPPUTOPUU LLUKONbI

OTBETCTBEHHOCTb 33 GNaroyCTPONCTBO TEPPUTOPUN U MoAAEPXaHUe NopAAka B y4e6HbIX MOMELLEHNAX
(Hanuumne ncnpaeHoii mebenu, y4ebHoro o6opyaoBaHus, noaaepxadHue HOpMarnbHOW TeMnepaTypbl,
OCBELLEHME 1 Np.) HECYT 3aMecTuUTeNb AUPEKTopa no afMWHUCTPATUBHO-XO3ANCTBEHHO HaCTy LLKOTbI,



Apyrve nefarory, 3a KOTopbIMU 3aKpenmneHbl KNacchbl.
3a ucnpaBHOCTL 060pyaoBaHUs B nabopaTopusx 1 kabuHeTtax (huamka, XMMUs, CNOPTUBHBIN 3an,
KOMMbIOTEPHbIE ayAUTOPUM), @ TAKKe 3@ FOTOBHOCTb y4eBHbIX MOCOBUIA K 3aHATUAM OTBEYaIOT
COOTBETCTBYIOLME BeAyLUME Neaaroru.

- B noMeLLeHMsIX U Ha TepPUTOPUK LLKOSbI BOCMPELLAeTCs: a) pacnuTne CnpTHBIX HaNWTKoB,
ynoTpebneHne HapKoTUHECKMX U TOKCUYECKUX BelLecTB; 6) urpa B asapTHble Urpbl (KapTbl, KOCTU 1
Ip.); B) KypeHue, r) rpoOMKve pasroBopbl, LUYM BO BPEMS 3aHATUN.

- MpaBuna BHyTpeHHEro pacrnopsjka BbIBELUMBAKOTCA B NOMELLEHUAX LUKONbI Ha BUAHOM MECTE.

- [lononHexus 1 nameHeHns K Mpasunam BHYTPEHHEro pacnopsaka yreepxaaeT CoBeT LKonbI.



